[Tpunoxenue

k mpukazy AHIIOO «Akazemust
TEXHOJIOTUH U YIIPaBIECHUS»

ot 31 aBrycra 2021 r. Ne 48.12-Y ]I

ABTOHOMHAsI HEKOMMepYecKas NpodeccHonaIbHas 06pa3oBaTe/ IbHAN OPraHHU3AIHS
«AKaJeMusi TEXHOJIOTHH M yIIPaBJICHH»
(AHITOO «AkajaeMusi TEXHOIOTMH ¥ YIIPABJICHHN»)

PACCMOTPEHO PACCMOTPEHO PACCMOTPEHO VYTBEPXJIEHO
Ha 3aCelaHuH Ha 3acelaHuH Ha 3aceJaHuu Ipuka3om pextopa
CtyneHueckoro coBeta CoBera poauTerei ITenaroruueckoro cosera ot 30.08.2020
ot 31.08.2020 ot 30.08.2020 ot 30.08.2020 Ne 48.12-V]
npoTokos Ne 01 npotokosa Ne 01 npoTtokon Ne 01

IOJIOXKEHHUE

O BOCIIMTATEJBHOM OT/EJIE
ABTOHOMHOI HEKOMMEPYECKO#M MPO®ECCHUOHAJILHOI
OBPA3OBATEJILHOMAS OPTAHU3AIIAA
«AKAJIEMUSI TEXHOJIOT' M U YIIPABJIEHW S,

1. O6mme moJioxkenns

1.1. BocriurarenbHsiit otaen (qanee - OTaen) sBISETCS CAMOCTOSTEIbHBIM CTPYKTYPHBIM
NONpasAeiiCHAEM aBTOHOMHOM  HEKOMMEpYECKOH MHpodecCHOHANLHON — 00pa3oBaTeNbHOM
OpraHu3aluK «AKaJleMHs TEXHOJIOTHH M yTpaBIeHHsD (Hanee - Axanemus). OTaen co3maercs u
JMKBUUPYETCS IPHKA30M peKTOpa AKaIeMHuH.

1.2. Ormen nog4YMHAETCS HEMOCPENCTBEHHO  3aMECTHTEINIO PYKOBOJMTENS 110
BOCIIUTATEIbHON pabore.

1.3. Crpykrypy u mraTHyro uncienHOCTs OTHENA yTBEpXKAaeT PEKTOp AKaJeMHUH, HCXOIS
3 YCJIOBHH H OCOOCHHOCTEH JIESTEMPHOCTH 00pa3oBaTebHON OPraHU3aIiHy, 110 COTIACOBAHMIO C
3aMECTHTEIIEM PYKOBOJHTENS II0 BOCIIUTATENBHOM paboTe.

1.4. Corpynnuku Ot/ena Ha3HAYAIOTCS HA JODKHOCTH U 0CBOOOKIAIOTCS OT JAODKHOCTEH
TIPUKA30M PEKTOPA 110 NPE/ICTABICHHIO 3aMECTHTEISE PYKOBOJUTEIIS 10 BOCIIMTATEILHON paboTe.

1.5. Pacnpenenenme o6s3aHHOCTENH MeXIy cOTpyaHMKamu OTnena IIPOU3BOAUTCS
COI'JIACHO X JOJDKHOCTHBIM HHCTPYKIIHSM.

1.6. Otmen ocCymecTBIsET CBOIO JEATENHHOCTH BO B3aMMOMCHCTBHH C JApPYTHMU
NoJApa3aeIeHUusIMH AKaIEMHUH.

1.7. B cBoeit nearensrocTr OTHEN PYKOBOACTBYETCS:

- OenepanbHbiv 3ak0HOM Poccmiickoit @enepanmn or 29.12.2012 Ne 273 «O6
oOpa3zoBanuu B Poccuiickoii Oenepanuny;

- mocraHoBneHusMH IlpaBurensctBa Poccuiickoit ®enepamuu, MOCTAHOBICHHAMH |

pacropsDkeHUusIMH ~ MHUHHCTepCTBa 00pa3oBaHHS W MOJOMEKHOH ITOTHTHKH YyBamickoi
Pecniy6mmxn;

» I[eﬁCTBy}OHII/IMI/I HOPMaTUBHBIMH IIPABOBBIMH aKTaMH,



- enepanbHBIMU rOCYJapCTBEHHBIME 00pa30BaTEIbHBIMK CTAHIAPTAMY;
- TpynossM kozexcoMm Poccuiickoii ®enepanuu;

- HHBIMM 3aKOHOJaTeIbHBIMU akTamMu Poccuiickoii deneparium;

- YcraBoM AKaJieMuH;

- HactosuM [lonoxenuem;

- IPYKa3aMHy ¥ PacTIOPsHKCHUSMH PEKTOpa AKaJEMHUH;

- BHYTPEHHUMH JIOKAJIbHBIMH HOPMATHBHBIMH aKTaMH AKaJIeMUH.

2. OCHOBHBIE 3ATAYH

2.1. OcHoBHOW m1enbIO JesTensbHOCTH OTHena sABseTcs KOOPAHHALHUS IeSTebHOCTH
3aMECTHTEIIs] PYKOBOAHUTENS II0 BOCIHUTATENbHOM paboTe, HAlpaBlIeHHOW Ha (OPMHpPOBAHHE U
Pa3BHUTHE KOJUIEKTHBA B YY€OHOM IpyIIe ¥ TMYHOCTH OOYYArOIIETOCS.

2.2. B nponecce QpyHKknnoHnpoBanus OTIENOM OCYIIECTBISIOTCS ClIeyIONIHe 3a1atH:

- oDecreyeHHe KOMILIEKCHOTO — (KOODIMHAIMOHHOIO), TEKYWIErO IUIAHMPOBAHHS
BHEY4EOHOM M BOCITUTATEIBHON paboThl AKaIeMHH U €€ peaTn3alius;

- aHaIW3 ¥ KOHTPOJIb BHEY4eOHOM M BOCIIUTATEIBHON PaboThl, HPOBOAUMON B AKaIeMHUH;

- obecrnevyenue pa3paGoOTKHM M BBITYCKAa JOKYMEHTOB [0 OPraHM3alliéi BHEY4YeOHOH u
BOCITUTATEIbHOM paboTHI;

- H3y4YCHHE U PaclpOCTPAHEHHUE JIyYIIETO ONbITa BOCIIUTATEIBHON paboThl AKaIEMHUH;

- BHE/IPCHUE B MIPAKTUKY BHEY4EOHOM M BOCIIUTATENbHON PabOTHI HAYYHBIX JOCTHKCHHIA,
HCTIOJIb30BaHKE PE3YJIHTATOB COIMOIOTHIECKUX HCCIIEIOBAHUM;

- OpraHu3anys MEepONpPHUSTUH, 00CCIEUMBAIONINX MOBBIIIEHHE KBATHGHUKAIMU KypaTopoB
Y4eOHBIX TPYNIl W COTPYIHHKOB AKaJeMHM B chepe BOCIUTATENHHOM W BHEYYeOHOI
JeSITETbHOCTH;

- METOJIMYECKOe U IPAKTHIECKOe obecriedeHne paboTHI O OpraHM3alMK I0CYra W OBITA
oOydJaroruxcs;

- METOTHYECKOE oOecreueHne paboThl KypaTopoB y4eOHBIX IPYIII;

- IPOBEJICHHE KyIbTYPHO-MACCOBBIX M JIPYTUX BHEYUYEOHBIX MEPOTIPHUSATHI B AKaIEMHH.

3. DYHKIIMHN

3.1. Obecnieyenne KOMILIEKCHOTO, TEKYIIETO IUIAHUPOBAHHS BOCIUTATENHHON paGoOTHl U
€ro peayiM3anus B AKaJIeMHH.

3.2. OkasaHuWe METOIMYECKOH IIOMOIIM IIO BOCIHMTATENBHON paboTe PyKOBOAHTEISIM
CTPYKTYPHBIX MOJpa3IeleHHi 1 KypaTopaM CTyA€HYECKHAX IPYIIIL.

3.3. AHanu3 ¥ KOHTPOJIb BOCIIUTATENbHOM PabOThl, IPOBOIMMOM B YUEOHBIX KopIlycax U B
AKaJileMuH B [IEJIOM.

3.4. Anamu3 paGoThl KypaTopoB M pa3pa0OTKa peKOMEHIANUi MO YIIy4lICHHIO Ka4ecTBa
paboTHL

3.5. OpraHusaupst paGoTBI CTYIEHYECKOrO aKTHBA IPYNIl M OPTaHOB CTYACHYECKOTO
CaMOyIpaBiIeHUS AKaJIeMHH.

3.6. Opranusanus BHEKIACCHBIX ¥ BHEYYEOHBIX MEPONIPHSTHIA B AKaIEMHH.

3.7. VYyactHe B TOPOJICKHX, peCIyONMKaHCKMX M APYTMX  MEPOIPHUSTHIX
[aTPHOTHYECKOTO,  JTyXOBHO-  HPAaBCTBEHHOrO,  KyJIbTypPHO-MAaccOBOIO,  CIOPTHBHO-
03/J0POBUTEIBHOT0, HAyYHO-00pa30BaTEILHOIO, TPYJOBOIO HAIIPABJICHHH.

3.8. [IpoBeieHE MOHUTOPHHTA BOCIIUTATEILHOTO IpOIiecca B AKaIEMHUH.

3.9. Obecneuenne yuéra, XpaHeHHe, BeileHUe U Apyras paboTa ¢ JokyMeHTamu OT/ena.

3.10. OTt4éTHOCTS O pabote Otxena nepex pekropoM, CoBeTaMu AKaJeMUH.

3.11. TloaroToBKka CHpPaBOYHBIX NAHHBIX I PEKTOPA 3AMECTHTENEM PYKOBOJHTENS IO
BOCIIMTATEIbHOM paboTe 10 BOIpocaM, OTHOCSIIUMCS K KoMIeTeHnun OTaena.

3.12. Pa3paboTKa MHCTPYKTHBHOM M METOIMYECKON NTOKYMEHTAIHH, HANPABICHHOH Ha
COBEpPIICHCTBOBAHHUE BOCIIUTATEIIBHOM paboThl AKaJEMHUH.



3.13. Cosnanue wundopmanmoHHON 6Gaser OtTmena I8 pasBHTHS BHEy4eOHOU u
BOCIIUTATEIbHOM paboTHI

4. TIPABA

Otnen umeer mpago:

4.1. 3HaKOMHTBCS C TIPOEKTaMH PEILICHHH DPYKOBOJACTBA AKAIEMHH, KACAIOIMMECS
nearenbHocTH OTHena.

4.2. VyacTBOBaTh B OOINEM IUIAHHPOBAHHMH JEATEIBHOCTH AKAIEMHH IO BOIIpOCcaM
BOCIIUTaHUs 00yYarOIHXCS.

4.3. YuacTBOBaTh B pa3pabOTKE BOCHMTATEIHHON MOJMTHKH H crpareruv AKaJeMuH, B
CO3JJaHUU CTPATETMYCCKUX JOKYMEHTOB M IOJIOKEHHH B paMKax KoMmneTtenmuu Otrera.

4.4. BHOCHTH Ha PacCMOTpEHHE PYKOBOACTBA AKAIEMHH MO YIyYIICHHIO AESTeIbHOCTH
00pa3oBaTebHOK OPraHU3alliH, COBEPIICHCTBOBAHUIO (OPM M METOJIOB OpraHu3ainuu padoThI.

4.5. B3anMozeHCTBOBaTh CO CTPYKTYPHBIME IIOAPA3/CICHASIMA AKaJeMHH T10 BOIIpOCaM
cbopa W mpenocTaBIeHHs HeOOXOMMMOW wuHGMOpMANMH. 3ampammBaTe U [oJIy4yaTh OT
PYKOBOIHUTENICH CTPYKTYPHBIX MOApA3JeIeHuNl AKaIeMHUH U CAMOCTOSTENbHBIX CIEIHAIMCTOB
HEOOXO0IMMYIO HH()OPMAIIHIO U JJOKYMEHTEL.

4.6. IlpucyrcTBOBaTh Ha BCEX COBEINAHHAX, 3aCENAHUSX, coOpaHusax AKageMuu IO
BompocaMm JestenbHocTH OtTaena.

4.7. Wcnonp3oBath (OHIBI IEHEXHBIX CPEACTB Ha BHEy4eOHYIO H BOCIIHTaTEIbHYIO
paboty Akanemun.

4.8. 3anpamuBarh B CTPYKTYPHBIX MOApA3JeICHUIX AKAIeMHH U [0JIy4aTh CBEJCHHS,
HEeoOXoauMBIe Uit paboThl HEOOXOIMMBIE TAHHBIE.

4.9. UmeTs nocTym K METONMYECKAM M HOPMATHBHBIM JOKYMEHTaM, CBA3aHHBIM C
BOCIIMTATENIBHBIM IIPOIIECCOM.

4.10. JlaBaTh pa3bsCHEHMS, PEKOMEHIANMH M YKA3aHHS IO BOIIpOCaM, BXOJISINMM B
KomnereHuuo Otnena.

4.11. Hcrnome3oBate o6opymoBaHHE H pecypchl AKANeMHH, HEOOXOMUMbIE IIs
OpraHH3alliy BOCIIUTATEIHHOTO MPOIIECCa.

5. BBAUMOOTHOUIEHUS (CJIYKEBHBIE CBSI3H)

5.1. B3auMOIEHCTBYIOT CO BCEMH CTPYKTYyPamH, OTAENAMH H CIyX0amu AKaieMHH o
BOIIpOCaM OpraHM3allil BOCIHUTATEILHOTO IPOLECCA, 3M0POBbS 00YYAIOMUXCS, UX 3aHITOCTH BO
BHEY4€OHOE BpeMs U I10 IIpobJieMaM IPOKUBAHHUS B OOIIEKHTHH.

5.2. O6men uHOpMAaNHeR MO 3aHATOCTH OOYYAIOIUXCS, HX TOCTHKEHHSM TI0 BOIIpOCaM
KyJbTYPhl OOLICHUS W TOBEJCHHS C PYKOBOIUTEISSMH OT/IEJOB, 3aBe/IyIOLIAMH OTJICIICHUSIMH,
BOCITHTATEIIIMH OOIIEKUTHS, IEAArOraMH JOTOIHATEIHHOIO 06pa3oBaHHus.

5.3. BsaumogieticTBre ¢ y4e6HO-METOAMYECKAM OTAENOM IO BOIIPOCAM BHEJIPEHUS HOBBIX
TE€XHOJIOTHH BOCITUTAHHS MOJIOJEKH.

5.4. BsaumoneiicTBHE ¢ (GU3KYIBTYPHO—03I0POBHTEIHHEIM KOMIIJIEKCOM, COITHAJIFHO —
TICUXOJIOTHYECKOM CITy)OO0MH 110 BOIPOCaM yKPEIUICHHsS (PHU3MIECKOTO U IICHXHIECKOTO 3I0pPOBBS
00y4JaroImuxcs MX CONMAIBHOM afanTanueil B oOmecTse.

5.5. [IlpoBeneHwe COBMECTHOM BOCHHMTATENBHOM paboOTHI ¢ IPECTaBUTEISIMH
OOLIECTBEHHOCTH, OTHENIOM 10 paboTe C  MOJOAEKBIO ropora HoBoueGokcapck,
IIPaBOOXPAaHUTEILHBIMH OpraHaMH, YIPEXKACHUSIMHU 10 IMPO(UIAKTHKE COMHATBHO - HETATUBHBIX
ABJICHHUH M CAHUTAPHO — IIPOCBETHTEIECKUMHE OPraHH3alUsMH FOPOJA.

6. OTBETCTBEHHOCTbH
6.1. OTBETCTBEHHOCTh 3a KA4eCTBO M CBOEBPEMEHHOCTH BBIIOJIHEHHUS byuxmmit Otaena
HECeT 3aMECTUTENL PyKOBOJUTEIS IO BOCIIUTATEIBHOM paborTe.
6.2.  OTBETCTBEHHOCTh paGOTHHKOB BOCHHTAaTeNbHOro OTHeNa yCTaHABIHBAETCS
JOJDKHOCTHBIMHM WHCTPYKITHSIMU.



6.3. OTBETCTBEHHOCTh 3a pasIJallieHHE CIyXKeOHOH u KOMMep4YecKkoi uHbopMmaimu u
MHBIX CBEJICHUHA, KOTOPhIE MOTYT HAaHECTH yiepd AKaJeMHMH HIM HETaTHBHO MOBIHATH Ha &
UMUK ¥ aBTOPHTET.

6.4. OTBETCTBEHHOCTh 3a HApyIIEHUE IIPABHI NIOXapHO# 0€30IacHOCTH, OXpaHbl TPy/a,
CaHUTAPHO — IMIHEHMYECKHMX MPaBHJI OPTraHM3alM¥ BOCIHTATEIBHOrO NPOIECCA, HAPYIICHHE
3THYECKUX HOPM MOBEJICHHS U KOPIOPATHBHON KyJIbTYPEL

6.5. 3a mpEMeHeHHe, B TOM YHCIIE, OJHOKDPATHOE, METOIOB BOCIIMTaHHUS, CBI3aHHBIX C
ICUXHYECKUM U (WIH) QU3MIECKIM HACHIMEM Hall IMIHOCTHIO 00Y4Yaromerocsi BAHOBHBIE HECyT
OTBCTCTBEHHOCTb B COOTBETCTBMH C TpymoBelM komekcom P®, ®enepanbHbIM 3aKOHOM

Poccuiickoit ®eneparmu ot 29.12.2012 Ne 273 «O6 obpasoBarnu B Poccuiickoii Oenepanumy,
YcraBom Akangemun.
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